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INOJIOKEHHUE
O 3ammuTe MEePCOHAILHBIX JAHHBIX Pa00THHKOB
MyHHIHIIAILHOTO 0I0IKeTHOr0 YUpexKIeHHA KYJIbTypPbl
CeBepoMopckasi HEHTPaJIH30BaHHAA GHO/IHOTETHAS cCHCTeMa



1. O0ue noJioxKeHust

1.1. Hacrosumm Ilonosxkenuem omnpenensercs mopsaok 0OpabOTKM MEPCOHATBHBIX
JaHHBIX  PA0OTHUKOB ~ MYHUIMMAIBHOTO  OIOPKETHOTO  YUPEKACHUS — KYJIBTYPHI
CeBepoMOpCKas LICHTPAIM30BaHHAs OMOMMOTEYHAS CUCTEMA (aiee - YUPEKICHUE ).

1.2. O0paboTka NEPCOHANILHBIX JAHHBIX PAOOTHUKOB OCYIIECTBRISCTCS UCKITIOUUTETBHO
B LIEsX oOecrneyeHus COOMIOACHUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBBIX AKTOB,
coclicTBUs padOTHUKAM B TPYAOYCTPOMCTBE, MOMYYEHUH OOpA30BaHUS U MPOABHKEHUU
no cny»oe, o0ecreyeHus: JTMYHOH Oe30MacCHOCTH PaOOTHUKOB, KOHTPOJII KOJIMYECTBA W
Ka4yeCTBa BBIMOJIHAEMON pabOThl U 00ECTIEYCHUS COXPAHHOCTH UMYIIECTBRA.

2. OcHoBHbIe NOHsSATHS. COCTAB MEPCOHAJBHBIX JAHHBIX PA0OTHHUKOB

2.1. Hna unened Hacrosmero IlonoxkeHHWs WCHONB3YIOTCS CIEAYIOINUE OCHOBHBIC
TIOHSTHS:

NEPCOHANIBHBIE TaHHBIE - JIE00Aass MH(pOPMaLUs, OTHOCAINAACS K MPSAMO WJIM KOCBEHHO
ONPEACTIEHHOMY WIIA ONpEAeNseMoMy (pu3ndeckoMy JIALY (CYOBEKTY NEPCOHATBHBIX
naHHbIX) (1. 1 c1. 3 @eaepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3);

Omeparop - TOCYHAPCTBEHHBIA OPraH, MYHULMIAIBHBIA OpraH, FOPUAMYECKOE WM
(pU3NYECKOE U0, CAMOCTOSTENIBHO I COBMECTHO C APYTUMU JIMLIAMUA OPraHU3yIoIINE U
(Mu) ocywIeCTBISIOIKE 00pabOTKY NEPCOHANBHBIX JAHHBIX, & TAKXKE ONPEACISIOIINE
e 00pabOTKM MEPCOHAIBHBIX JAHHBIX, COCTAB NMEPCOHAIBHBIX JAHHBIX, MOIJICHKAIIAX
00paboTKe, AcUCTBUA (Onepalim), COBEPIIAEMbIE ¢ IEPCOHATLHBIMU JaHHBIMU (1. 2 CT. 3
®denepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3);

00pa0oTKa MEPCOHAIBHBIX MAaHHBIX PabOTHHKA - JKOOOE ACHCTBHE (Omepauus) WId
COBOKYIHOCTb JEHCTBHMI (omepanuii), COBEPIIAEMBIX C WCIOIb30BAHUEM CPEICTB
aBTOMATH3AalMM WK O€3 MCHOJB30BAaHUSl TAKMX CPEACTB C MEPCOHATBHBIMH JIAHHBIMH,
BKJIFOUasi CcOOp, 3amuch, CHCTEMATU3ALMI0, HAKOIJICHHE, XPAaHCHUE, YTOYHCHHUE
(OOHOBNIEHUE, W3MEHEHUE), U3BJICYCHKE, MCIOIB30BAHUE, NEpeaady (pacnpoCTPaHEHUE,
NPEIOCTABIICHUE, AOCTYI), OOC3IIMYMBAHUE, ONIOKAPOBAHUE, YAAICHUE, YHHUYTOKEHHUE
NEPCOHANIBHBIX JaHHBIX (I1. 3 ¢T. 3 denepanbHoro 3akoHa ot 27.07.2006 Ne 152-03);

PacIpOCTPaHEHUE MEPCOHAIBHBIX JAHHBIX - JACHCTBHS, HANPABJICHHbBIC HA PACKPBITHE
NEPCOHAIBHBIX JTAaHHBIX PAaOOTHUKOB HEOMPEACTEHHOMY Kpyry Jmn (m. 5 cr. 3
®denepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3);

NPEIOCTABIICHUE TMEPCOHATBHBIX JAHHBIX - JACHCTBHS, HANPABICHHBIC HA PACKPBITHE
NEPCOHAJIBHBIX JAHHBIX PAOOTHUKOB OMPEACICHHOMY JIMIY WJIM ONMPEACIEHHOMY KPYry
v (1. 6 cT. 3 @enepanbHoro 3akoHa ot 27.07.2006 Ne 152-D3);

OIOKUPOBAHWE TIEPCOHAIBHBIX JAHHBIX - BPEMEHHOE NPEKpauicHue 00paboTKh
NEPCOHAIBHBIX JaHHBIX PaOOTHUKOB (32 WCKIFOYEHUEM CIy4yaeB, eciau o0paboTka
HE00X0qMMa ISl YTOUHEHUS IEPCOHANIBHBIX JAHHBIX) (1. 7 CT. 3 deaepanbHOro 3aKkoHa OT
27.07.2006 Ne 152-D3);

YHUUTOKEHUE TIEPCOHAIBHBIX JAHHBIX - ACHCTBHS, B PE3YJIbTATE KOTOPBIX CTAHOBUTCS
HEBO3MOKHBIM BOCCTAHOBHTH COJECP)KAHUE TEPCOHABHBIX JAAHHBIX B MH(POPMALMOHHOM
CHUCTEME TMEPCOHABHBIX JAaHHBIX pPaOOTHUKOB W (WIM) B PeE3ysibTare KOTOPBIX
YHHUTOXKAKTCS MAaTEPUATBHBIE HOCUTENN MEPCOHATBHBIX JaHHBIX PaOOTHUKOB (1. 8 cT. 3
®denepanbHOro 3akoHa ot 27.07.2006 Ne 152-D3);



00€3NTMYMBAHNE EPCOHANBHBIX TAHHBIX - NCHCTBUS, B PE3YbTATE KOTOPBIX CTAHOBUTCS
HEBO3MOXKHbIM ~ 0€3 MCHOJB30BAaHWS JIOMOJHUTEIBHOW HMH(POPMALMKM  ONMPEACIUTh
NPUHAUIC)KHOCTh TMEPCOHAIBHBIX JAHHBIX KOHKPETHOMY paboTHMKY (m. 9 cr. 3
®denepanbHOro 3akoHa ot 27.07.2006 No 152-D3).

3. IlonsiTue u cocTas NEPCOHA/IBbHLIX JaAHHbIX

3.1. [lepcoHanbHbIe JaHHBIC PAOOTHUKA - UH(pOPMaIMs, HEoOXoauMas padoTONATENIO B
CBSI3M C TPYAOBBIMM OTHOLIECHUSIMH M Kacarolmecs KOHKpeTHoro padotHuka. [lox
uHdopmarmeii o0 padOTHUKAX TOHMMAKOTCS CBEACHUS O (aktax, COOBITHIX U
0OCTOATENBCTBAX KU3HU PA0OOTHHKA, TO3BOJISIIOIINE UACHTU(PULIMPOBATH €r0 JTUYHOCTb.

3.2. B cocTtaB nepCcOHaNbHBIX JAHHBIX PAOOTHHUKA BXOMSIT:

- (hamunust, UMsl, OTYECTBO;

- MIOJI, BO3PACT;

- laTa ¥ MECTO POKACHHS,

- MaCHOPTHBIC JAHHBIE,

- aJIpec PErMCTPALMN IO MECTY KHUTEIbCTBA U aAPEC PAKTUUECKOTO TPOKUBAHUS,

- OMOMETPUYECKHE JaHHBIC,

- HOMED TenedoHa (IoMalHUH, MOOWITBHBIN ),

- JIaHHBIE JOKYMEHTOB 00 00pa3oBaHuM, KBaM(puKauuu, NpodecCroHATbHOM
NOJTOTOBKE, CBEICHHMS O TIOBBIIICHUM KBAIM(UKALMKM, aTTECTALMH, CIYKEOHBIX
paccien0BaHui;

- JTAQHHBIE O CEMCHHOM MOJIO’KEHUE, CBEJCHUS O COCTABE CEMbH, KOTOPHIE MOTYT
NOHAJOOUTBCSA N7l MPEAOCTABJICHUS MHE JIbIOT, MPENYCMOTPEHHBIX TPYAOBBIM W
HAJIOTOBBIM 3aKOHOJATEIbCTBOM;

- OTHOIIICHNE K BOMHCKOM 0053aHHOCTH,

- CBEICHUS O TPYIJOBOM CTaXe, MPENbIAYIIMX MeECTax PadOThI, I0XO0Jax C
OPEIBIAYIINX MECT PabOTHI,

- CHMWJIC wnum JAOKYMEHT, MOATBEP)KOAMOIMNA PETUCTPALMIO B CHCTEME
VHAMBHIYAJIbHOTO NEPCOHU(PUIIMPOBAHHOIO YUETA,

- MHH;

- wuHpopMaums O TpPHEME, MEPEBOJAE, VYBOJbHEHWHM M HHBIX COOBITHSX,
OTHOCALMXCS K MOeil TpynoBoi aestenbHocTH B MBYK Cesepomopcekas LIBC;

- ceeaenud o noxonax B MbYK Ceeepomopckas LIBC;

- CBEJICHUS O JEIOBBIX W WMHBIX JIMYHBIX KayeCTBaX, HOCSAIIMX OLICHOYHBIH
XapakKTep.

- aHKETHbIE 1 OMorpaguuecKue JaHHBIE,

- JAHHBIC O HAJIWYMU WM OTCYTCTBHH CYAUMOCTH,

- MeCTO pabOThI WK y4€Obl WICHOB CEMbH M POJICTBEHHUKOB;

- TAHHBIE TPYAOBOTO JIOTOBOPA M COMIAIIEHUI K HEMY

- TJAHHBIC JTMYHOH KapTOYKH,

- TAHHBIE COJIEPKALIMECS B OTYETAX, HAMPABIISIEMBIX B OPraHbl CTATUCTUKH.

- JAHHBIE WHBIX JOKYMEHTOB, KOTOPbIE C y4eTOM crneuupuku padoTel W B
COOTBETCTBMM C 3aKOHOAATenbCTBOM Poccuiickoii denepaumm  I1O0DKHBI  OBITH
OPEIBbSBICHB MHOK TPH 3aKIFOYEHWW TPYIOBOTO AOTOBOpPAa WM B TEPHOA €ro
AOCHCTBHS, (MEOULUMHCKUE  3aKIOYCHHUs, TMpPH  OPOXOKACHUM  00S3aTENBHBIX



OPEABAPUTENLHBIX U IEPUOINYECKUX MEUIIMHCKUX OCMOTPOB U T.JI.).

3.3. JlaHHBIE JOKYMEHTHI SBISIOTCS KOH(PUICHIMATBHBIMU, XOTS, YUYMTHIBAs UX
MAacCCOBOCTb M €IMHOE MECTO OOpabOTKM M XpPaHEHHWs - COOTBETCTBYIOLIMI Tpud
OrpaHUYEHUS] HA HUX HE CTABUTCH.

3.4. Eciiu MHOE HE YCTaHOBJICHO TpPyAOBBIM KojekcoM P®, npyrumu QenepanbHbIMA
3aKOHaMM, MPH 3aKIIOYEHUM TPYAOBOIO AOrOBOpa JIMLO, NOCTymawmee Ha padory,
NPEIBABISAET pabOTONATEINIO:

nacrnopT ujin UHOM AOKYMCHT, YI[OCTOBepHIOH_[I/Iﬁ JIUYHOCTD,

TPYAOBYIO KHIDKKY, 3a UCKIFOYEHUEM CIY4acB, KOTJA JOTOBOP 3aKJIFOYAECTCS BIIEPBBIE,
Wi pabOTHUK TOCTYMAaeT Ha paldOTy HA YCIOBUSX COBMECTUTENIBCTBA, WJIH TPYAOBAs
KHWKKA Y paOOTHUKA OTCYTCTBYET B CBSI3M C €€ YTPATOH, MOBPEKACHUEM WX MO IPYTHM
OPUYMHAM,

CTPaxOBOE CBHJIETENICTBO 00SA3aTEIBHOIO MEHCUMOHHOIO CTPAXOBAHUs WA JOKYMEHT,
MOATBEPKAIOMIUN PETUCTPALIMIO B CUCTEME WHIUBHIYAJBHOTO MEPCOHU(PUIIMPOBAHHOTO
y4era,

JOKYMEHTBI BOMHCKOTO y4€Ta - AJii BOEHHOOOS3aHHBIX U JIMII, MOAJIEKAIIUX MPU3BIBY
HA BOEHHYIO CITy KOy,

JOKYMEHT 00 00pa3oBaHKM U (WJIM ) KBATM(PUKAIMY UK HATMYMU CIICHAATTbHBIX 3HAHUH
- IpH MOCTYIUICHUM Ha padoTy, TPeOYIOUIYIO CHENUATbHBIX 3HAHWNA WU CICHHUATIbHON
MOJATOTOBKH;

cnpaBKy, BbIaHHY0 opranamu MBJI Poccnn, 0 Hamunu (OTCYTCTBUM ) CYyAUMOCTH U
(umu) (QakTa YroJOBHOIO MPECICAOBAHHS JUOO O TMPEKPAIECHUH  YTOJOBHOTO
npecneoBaHus MO peabUIMTUPYIOMIMM OCHOBAHWSM (MPH MOCTYIUICHWHA Ha palboTy, K
BBIITOJTHEHUIO KOTOPOM B COOTBETCTBMM C TpynoBeIM KoaekcoM PO wnum WHBIM
(enepalibHBIM 3aKOHOM HE JOMYCKAKOTCS JILA, UMEKOUIME WM HMEBIIME CYJIMMOCTD,
NOJIBEPraroIIMeECcs WU IMOABEPraBIIMECS YTOJIOBHOMY mpecieaoBanuto) (m. m. 14, 15
AJIMMHHACTPAaTUBHOIO periamenTta, yTtBepkacHHoro Ilpukazom MBJI Poccum ot
07.11.2011 Ne 1121);

JOTIOJIHATEINIBHBIE JTOKYMEHTHI - B OTAENBHBIX CIy4YasX, MPEeLyCMOTPEHHBIX TpyI0OBBIM
koackcoM PO, wuHbiMH (QenepanbHeiMH 3aKkoHaMH, ykazamu [Ipesmgenra PO u
nocraHoBieHusamMu [ IpasurenscTea PO.

3.5. V nomolHUKa AApPEKTOpa (IO KaJPOBBIM BOMpPOCaM) YUPEKIACHUSI CO3JAr0TCS U
XPAHATCS CJECAYIOMME TPYIMIbl JOKYMEHTOB, COJEPXKAIME JaHHblE O pPaOOTHHKAx B
CIUHUYHOM UJIU CBOJAHOM BHJE:

3.5.1. JIOKyMEHTBI, COIEpKallie MEPCOHATIbHBIE TAaHHBIE PAOOTHUKOB;

KOMIUIEKCBl  TOKYMEHTOB, CONPOBOKIAKOIME Mpouecc OQOPMIEHUS TPYAOBBIX
OTHOILICHWH TIpY TPUEME Ha padoTy, MEPEBOJIEC, YBOJIBHCHUN,

KOMIUIEKC ~ MaTepuaJioB 1O  aHKETUPOBAHWIO, TECTHUPOBAHHWIO,  IMPOBEACHUIO
coOeceoBaHuil ¢ KAaHIUIATOM HA JTOJDKHOCTH;

NOJUTMHHAKYN W KOMIMU MPHUKA30B (PacCnopsKeHMI ) IO Kaapam,

JIMYHBIC NICJIa U TPYAOBLIC KHHUIKKH,



Je1a, CONEPIKAIME MATEPHAAIIBI aTTECTAlil PAOOTHUKOB,
JeT1a, CONEPIKAIIME MATEPHAAIIbl BHYTPEHHUX CITY>KEOHBIX paccieI0BaHMIA,
CIPaBOYHO-MH(OPMAMOHHBIN OaHK JAHHBIX M0 NEPCOHAITY (KAPTOTEKH, KYPHAJIbI ),

MO/UIMHHUKA W KOMWW OTYETHBIX, AHAJUTUYECKUX W CIPABOYHBIX MATEPHAJIOB,
MEPETABACMBIX PYKOBOJUTEIO Y UPEKICHUS,

KOIIMMA OTYETOB, HANPABISIEMBIX B I'OCYJAPCTBEHHBIE OPraHbl CTATUCTUKH, HAJIOTOBBIC
WHCIIEKIMU, BBIIIECTOSIIIME OPTraHbl YIIPABIICHUS U APYTUE Y UPEKIACHHUS.

MOJIOKEHUS O CTPYKTYPHBIX MOAPA3ACTICHUSX
JNOJ>KHOCTHBIE MHCTPYKIIMM PAOOTHUKOB;
MIPUKA3bI, PACTIOPSHKEHUS, YKA3aHUS PYKOBOAMTEIS Y UPEKICHNUS,

JOKYMEHTHI TIJIAaHMPOBAHMS, ydeTa, aHaiM3a M OTYETHOCTH IO BOMPOCAM KaJApOBOM
padoTHI.

4. O0pa0oTKa MEePCOHABLHBIX JAHHBIX PA0OOTHHKOB

4.1. Uctounnkom uHpopManmu 000 BCEX MEPCOHATBHBIX TaHHBIX PaOOTHHUKA SIBJISIETCS
HEMOCPEACTBEHHO pabOTHUK. Eciy nepcoHanbHbIe JAaHHBIE BO3MOKHO MOJTYYUTh TOJBKO Y
TPEThEN CTOPOHBI, TO PAOOTHUK JOJDKECH OBITh 3apaHEe B MUCBMEHHOM (HOpPME YBEIOMIIEH
00 3TOM M OT HEro JAOHKHO OBITh MOJIyYEHO MUCbMEHHOE corylacue. PaboTonarens 00si3an
coOOMTE PAabOTHUKY O LENSAX, MPEANONAraéMblX MCTOYHMKAX W CIMOCO0AX TMONTYyUYCHHS
NEPCOHANIBHBIX JTAHHBIX, & TAKXKE O XapakTepe MOAJIEKAIIUX MOTYUYEHUIO MEPCOHATBHBIX
JAHHBIX W TOCIEACTBUSX OTKa3a paOOTHUKA JaTh MHCBMEHHOE COIJIACME Ha WX
NOJTyYEHUE.

4.2. PaboTtogarens HE UMEET MpaBa Nojay4yaTe U 00padaTeiBaTh NEPCOHAIBHBIC TaHHBIC
pabOTHHKA O €ro PacoBOM, HAMOHAIBHOW MPUHAIIEKHOCTH, TMOJUTHYECCKUX B3TMSAAX,
PEIUTHO3HBIX U PUI0COPCKUX YOESKICHUAX, COCTOSIHUA 310POBbsI, MHTUMHOW KU3HU, 34
UCKITFOYECHUEM CIIy4YaceB, IMPEeIyCMOTPEHHbIX TpyaoBeiM KoxekcoM PO wu apyrumu
(dbenepaabHbBIMU 3aKOHAMH.

4.3. Pabotogarens HE UMEET MpaBa Noay4yaTb U 0OpadaTeiBaTh MEPCOHAIBHBIE TAHHBIC
pabOTHHKA O €ro WICHCTBE B OOIICCTBEHHBIX OOBECAMHEHMSIX WM €ro Npo()COO3HOM
NEATENBHOCTH, 34 UCKITIOYEHUEM CIIyYaeB, NMPEAYCMOTPEHHBIX TpyaoBeIM Koxekcom PO
WIA UHBIMH (peIEpATbHBIMA 3aKOHAMU.

4.4. O6padoTKa MepCOHAIBHBIX JaHHBIX PAOOTHUKOB pab0TOAATEIEM BO3MOKHA TOJIBKO
¢ ux cormacud (IIpunoxennie Nel). VICKItOYeHHs] COCTABISOT Cy4Yau, TPEILyCMOTPEHHBIE
3aKOHOAATENBCTBOM P® (B 4acTHOCTH, coryiacue He TpeOyeTcs MpHU HATMYMK OCHOBaHWM,
NEPEUYACIEHHBIX BT . 2 - [1 4. 1 ¢1. 6, m. m. 2 - 10 4. 2 ¢T. 10, 4. 2 c1. 11 DenepanbHOrO
3akoHa o1 27.07.2006 Ne 152-D3).

4.5. TluceMeHHOE corylacue pabOTHHMKA Ha 00pabOTKYy CBOMX MEPCOHAIBHBIX AAHHBIX
JOJKHO BKJIKOYATh B C€0s, B YACTHOCTH, CBEJCHUS, YKa3aHHbIE B . M. 1 - 9 4. 4 cT. 9
denepaibHOTO 3aKoHa 0T 27.07.2006 No 152-D3.

4.6. PaboTHUK YUpeKACHUS MPEACTABISAET PYKOBOAUTEIO YUPEIKACHHAS NOCTOBEPHBIE
cBeAcHHS 0 ce0e. PykoBoauTens YUpeKIeHUsl MPOBEPSIET JOCTOBEPHOCTh CBEICHUH.

4.7. B cootBeTcTBUU €O CT. 86 TK P® B nensx odecrneueHus npas u cBOOOT YEIOBEKA U



rpaXJIaHruHa padOTONATENh U €0 MPEACTABUTENN MPH 00paObOTKE MEPCOHATBHBIX JAHHBIX
pabOTHHKA TOJDKHBI COOMIOAATh, B YACTHOCTH, CIEAYIOLIME 001mne TpeOOBaHHUS:

4.7.1. Tlpu onpencneHun 0OBEMa W COACPXKaHWS, 00padaThIBAEMBIX TMEPCOHATBHBIX
JaHHbIX paboTHUKa padoTojarens AOKEH pykKoBoAcTBoBarbes Koncturynmeir PO,
TpynoBbM KoaekcoM PO 1 HHBIME (e ICpATTBHBIMU 3aKOHAMM.

4.7.2. Ilpyu NpUHITAX PELIEHUH, 3aTParuBarOIMX UHTEPECH PabOTHHKA, pabOTOIATEND
HE UMEET IPaBa OCHOBBIBATHCS HA MEPCOHATIBHBIX JAHHBIX, ITOJYYEHHBIX UCKIFOYUTEIBHO
B PE3YJIbTATE UX ABTOMATU3HPOBAHHOH 00OPaOOTKM WK 3JIEKTPOHHOTO TIOJYYEHUSI.

47.3. 3ammTa TEPCOHATBHBIX JAHHBIX pPaOOTHHKA OT HENPABOMEPHOIO MX
MCIOJIb30BaHUs, YTPaThl 00eCTIEUMBAETCS PA0OTOAATENEM 3a CUET €TI0 CPEACTB B MOPSIKE,
YCTAaHOBJICHHOM TPyI0BbIM KOJCKCOM PD 1 uHBIMU (peepaibHBIMUA 3aKOHAMHU.

4.7.4. PaOOTHHKM M UX MPEACTABUTENIN NOJKHBI ObITh O3HAKOMJIEHBI MO PACIUCKY C
JOKYMEHTAMHW YUPEKICHUS, YCTAHABIMBAOIIUMHU MOPII0K 0OpaObOTKH TMEPCOHATBHBIX
JAHHBIX, a TAKKE 00 UX MpaBax v 00A3aHHOCTSX B ATOM 00JIACTH.

4.7.5. PaOOTHUKM HE JOJKHBI OTKA3bIBATHCS OT CBOMX IMPAB HA COXPAHEHHME W 3AILUTY
TAHBL.

4.7.8. O0OpaboTKa MNEPCOHAIBHBIX TAHHBIX PA0OTHUKA MPOU3BOJUTCS B TMEPUOI
JNEUCTBUS 3AKIIFOYEHHOIO TPYAOBOIO JOTrOBOpPa M BIIOCIEACTBUM B TEUYECHHH CPOKA
XPaHECHMsI TOKYMEHTOB ONPEACIEHHBIM «lI€peYHEM TUITOBBIX YIIPABICHYECKAX APXUBHBIX
JOKYMEHTOB, OOPa3YIOIIMXCS B MPOLECCE NEATENBHOCTH TOCYNAPCTBEHHBIX OPIraHOB,
OPraHOB MECTHOTO CaMOYNPABICHHAS M OPraHU3alUHv, C YKA3aHUEM CPOKA XPAHCHUS»
yTBEPKACHHBIM [ Ipukazom MunkyisTypel Poccnn ot 25.08.2010 Ne558 B cooTBeTCTBHHM €
denepanbHbiM 3ak0HOM «OO0 apxuBHOM jene B Poccuiickoit denepanuuny 22.10.2004
Nel25-D3.

S. Ilepenaya nepcoHANBHBIX JAHHBIX

5.1. Ilpm mnepemaye NEPCOHANBHBIX JAHHBIX Pa0OTHUKA paboTONATENb JOKEH
COOJIFOAATH CENYIOIME TPEOOBAHUS:

5.1.1. He cooOmares mnepcoHaNbHBIE JaHHbIE PAOOTHUKA TPETHEH CTOpPOHE O€3
NUCBMEHHOTO coriacus pabOTHUKA, 3 UCKIIFOUEHUEM CITyYaeB, KOTJA 3TO HEOOXOAUMO B
LEJSIX MPEAYNPEKACHUS YIPO3bl KU3HU U 3[0POBBI0 Pa0OTHUKA, a TAKXKE B CIyYasX,
YCTaHOBJIEHHBIX TPyI0BBIM KOAEKCOM PD wiin MHBIMU (eIepaIbHBIMU 3aKOHAMH.

5.1.2. He cooOmare NEpcOHAIbHBIE JaHHBIC pAOOTHUKA B KOMMEPUYECKUX LIEIAX O€3 €ro
NUCBbMEHHOrO cormacus. OO0padoTka MNEPCOHANBHBIX JaHHBIX PAOOTHHKOB B ILEIAX
OPOJABIKEHHUST TOBApPOB, pabOT, YCIAYr HA pPBIHKE MyTEM OCYILECTBJICHUS MPIMbBIX
KOHTAKTOB C MOTECHUMAIBHBIM NOTPEOUTEIEM C MOMOLIBIO CPEICTB CBA3M JOMYCKAETCS
TOJILKO C €70 MPEABAPUTEIBHOTO COTJIACHSI.

5.1.3. IlpenynpenuTh Jull, MOJYyYUBIIMX EPCOHANBHBIC JaHHbIE pa0OTHHUKA, O TOM, UYTO
9TU JAHHbIE MOTYT OBITH MCIMOJIb30BAHBI JIULIL B LENSIX, ISl KOTOPBIX OHU COOOILEHBI, 1
TpeOOBaTh OT 3TUX JIML MOATBEPKACHUE TOTO, YTO 3TO NpaBWiIo coOmoacHo. Jluma,
NOJYYMBIIME TEPCOHAIBHBIE JaHHbIE PpabOTHUKA, O0O0s3aHbl COOMIOJATh  PEXKUM
CEKPETHOCTH (KOH(PHUAECHIMAIBHOCTH). J[aHHOE MPaBHUIO HE PACPOCTPAHSETCS HA OOMEH
NEPCOHATBHBIMU TAHHBIMU PAOOTHUKOB B MOPSIKE, YCTAHOBICHHOM TPYJIOBBIM KOAEKCOM
P® u uHBIMU (eAepATBHBIMHU 3aKOHAMM.

5.1.4. OcymecTBisaTh nepenayy MEPCOHABHBIX JaHHBIX PAaOOTHUKOB B Mpeaciax



VYupexneHuss B COOTBETCTBMM C HacTosmuMm [lonokeHHeM, ¢ KOTOpPbIM PabOTHHKH
JOJKHBI ObITh 03HAKOMJIEHBI TIOJ] TIOATHCh.

5.1.5. Pa3zpemiare 10CTyn K NEPCOHAIBHBIM JaHHBIM PAOOTHUKOB TOJIBKO CIIEHUATIBHO
YIIOJTHOMOYEHHBIM JIML[AM, MPH 3TOM YKa3aHHBIC JHIA JOHKHBI MMETh MPABO MOJyYarh
TOJILKO T€ MEPCOHATIBHBIC JAHHBIC, KOTOPBIE HEOOXOAUMBI JUIsl BHITIOJHEHUS KOHKPETHOM
(YHKLHH.

5.1.6. He 3anpammBate WH(OPMALMIO O COCTOSHHM 3J0pOBbsS PaOOTHUKA, 3a
UCKITIOYCHHEM TEX CBEICHM, KOTOPbIE OTHOCATCS K BONPOCY O BO3MOKHOCTH
BBINOJTHEHHS pAOOTHUKOM TPYIOBOM (pyHKIMK.

5.1.7. TlepenaBath NEPCOHAIBHBIE JAHHBIE PA0OOTHUKA MPEICTABUTENSIM PAOOTHUKOB B
NOPSAJKE, YCTAHOBIEHHOM TpyaoBbIM KojiekcoM PD 1 HbIME (peepaTbHBIMH 3aKOHAMM,
¥ OrpaHUYMBATh 3Ty WH(POPMALMIO TOJBKO TEMHU MEPCOHATBHBIMH JAHHBIMH, KOTOPBIE
HEOOXOMMBI AJIs1 BBITIOJTHEHHS YKA3aHHBIMU MPEACTABUTENSAMU UX (PYHKIINK.

5.2. IlepcoHanbHbIE JaHHbIE pAOOTHUKOB 00PAOATHIBAKOTCS U XPAHATCS Y PYKOBOIUTENS
YupexxaeHus.

5.3. IlepcoHanbHBIE JAaHHBIE PAOOTHUKOB MOTYT OBITh MOJYYEHBI, MPOXOJUTh
JabHERIIY0 00paboOTKy M MEpPEeNaBaThCs HA XPAHEHUE, KaK HA OYMAa)KHBIX HOCHTEISX,
TaK W B 3JIEKTPOHHOM BUE (TTOCPEACTBOM JIOKATbHOW KOMIBIOTEPHON CETH).

5.4. Ilpn moJiyueHHMM TEPCOHATBHBIX AAHHBIX HE OT PabOTHUKA (3a MCKIKOYCHUEM
CIly4acB, MPEAYCMOTPEHHBIX 4. 4 cT. 18 denepanbHoro 3akoHa ot 27.07.2006 No 152-D3)
paboTogarens 10 Havaia 00pabOTKH TAKUX MEPCOHATBHBIX JAHHBIX 00s13aH MPEIOCTABUTH
pabOTHUKY CJIEAYIOLILYI0 WH(POPMAIHIO:

- HauMcHOBaHWe (pamwnus, HMs, OTYECTBO) MW aJpec omneparopa WIA €ro
MPEACTABUTENS,

- 11eJ1b 00pabOTKN NEPCOHAIBHBIX JAHHBIX U €€ MPaBOBOE OCHOBAHUE,
- IPEATIOJIaracMbI€ TIOJIb30BaTENM MEPCOHANBHBIX JTAHHBIX

- yCcTaHOBJICHHbIE DenepaibHbIM 3akoHOM OT 27.07.2006 No 152-®3 npaBa cyObekTa
MEPCOHATIBHBIX JAHHBIX;

- ICTOYHMK NOJIYYEHUS TIEPCOHATBHBIX TAHHBIX.
6. locTyn K nepcoHaJbHbIM AaHHBIM paGoTHUKOB MBYK Cesepomopcka IIBC

6.1. IlpaBo moctyna k nmepcoHaibHbIM AaHHbIM padoTHHKOB MBYK Cepepomopckas
LIBC umerot:

- mupexktop MBYK Cesepomopcekas LIBC;
- 3amectutens aupekropa MBYK Cesepomopckas 11bC;
- nomomHuK aupekropa MBYK Cesepomopckas 11bC;

- 3aBenyromme ondmiorekamu, BxoasmmmMu B cTpykTypy MBYK Ceepomopckas LIBC
(TocTyn K TMEPCOHAJIBHBIM JAHHBIM TOJIBKO PAOOTHHKOB CBOEr0 MOAPA3ACICHMUS,
odopmiseTcs 0043aTENBCTBO 0 HEpA3MIAEHUH corsacHo [Ipuitoskennto Ne2).

6.2. Pabotnuk MBYK CBMK, B 4aCTHOCTH, UMEET MPABO:

6.2.1. Ilomy4aTe AOCTYIl K CBOMM NEPCOHAIBHBIM JAHHBIM M O3HAKOMJICHHE C HUMHU,
BKJIFOUYAsl MPAaBO Ha OE3BO3ME3AHOE MOJYYCHHE KOMMM JHOOO0H 3amucH, COAEPKALICH ero



NEPCOHAIbHBIE JAHHBIC, 32 WCKIIOYEHUEM CIIy4aeB, MPEIyCMOTPEHHBIX (eaepalbHbIM
3aKOHOM.

6.2.2. TpeboBare OT padoTOAaTeNss MCKIIOYEHUS WA WCOPABIICHUS HEBEPHBIX WIIA
HETOJIHBIX MEPCOHAJBHBIX JAaHHBIX, a TAKXE AaHHBIX, 0OpaOOTaHHBIX C HApPYyIIEHUEM
TpeboBanuii TpynoBoro koaekca P® wnmm mHoro ¢enepanpHoro 3axoHa. [Ipm oTkase
paboTonatens UCKIOYUTh WM MCIPABUTh MEPCOHANBHBIC JaHHBbIE PAOOTHUKA OH UMEET
NpPaBO 3asBUTh B MHCBMEHHON (opme paboTOOATENI0 O CBOEM HECOTJACHHM  C
COOTBETCTBYIOIIUM  OOOCHOBAaHMEM TAaKOro Hecorjacus. llepcoHabHble  daHHBIE
OLIEHOYHOTO XapakTepa padOTHUK MMEET MPABO JOMOJHUTH 3asBJICHUEM, BbIPAKAIOLIAM
€ro COOCTBEHHYIO TOUKY 3PEHUSI.

6.2.3. TlonyyaTh OT paboTOAATENs CBEACHHS O HAMMCHOBAHMHM M MECTE HAXOXKICHUS
oreparopa, CBEIACHMs O JHIAX (3a MCKIOYEHHEM pPaOOTHUKOB OMEParopa), KOTOPHIE
UMEIOT JIOCTYN K MEPCOHAJIBHBIM JAHHBIM WM KOTOPHIM MOTYT OBITh PACKPHITHI
NEPCOHAJIBHBIE JAHHBIE HA OCHOBAaHWUM JOTOBOpPA C OMNEPaTOPpOM WM HA OCHOBAaHUH
(dbeaepaabHOro 3aKOHa.

6.2.4. TpeboBare u3BeHIEHUS PAdOTOAATENEM BCEX JIMI, KOTOPBIM paHee ObUIH
COOOLICHBI HEBEPHBIE WJIM HEMOJHBIE MEPCOHAILHBIE JAHHbIE, 000 BCEX MPOU3BEACHHBIX B
HUX UCKJIIOUEHUSX, UCITPABJICHUSX WIIM TOTOTHEHUSIX.

6.2.5. OOxanoBaTb B YIOJHOMOYEHHBI OpraH MO 3allUTe MpPaB CYOBEKTOB
NEPCOHANBHBIX JAHHBIX WM B CYIACOHOM TOPSAKE HEMPABOMEPHBIE JEHCTBUS WM
0e3aeiicTBus padboroaaress npu oOpadbOTKE U 3alKMTE €0 MEPCOHAIBHBIX TaHHBIX.

7. OTBETCTBEHHOCTD 32 HAPYILIEHHE HOPM, PeryJupyrimmx
00paldoTKy NMepCOHAIBLHBIX JTAHHBIX

7.1. Jluma, BUHOBHBICE B HAPYLICHHH NOJIOKEHUH 3akoHojaaresnbcTBa PO B obnactu
NEPCOHAIBHBIX ~ JaHHBIX MpH  00pabOTKE MEPCOHAIBHBIX  JaHHBIX  paOOTHHKA,
MPUBJICKAIOTCS K JWCLUUIUIMHAPHOW WM MATEPUAIbHOH OTBETCTBEHHOCTH B TOPSAIKE,
YCTAHOBJICHHOM TpPyaOBbIM KOJIEKCOM PD u mHbIMU (enepaibHBIMUA 3aKOHAMU, a TaKKe
[IPUBJIEKAIOTCST K QAMUHUCTPATUBHOW, TPAXIAHCKO-IIPABOBOM WM YTOJIOBHOM
OTBETCTBEHHOCTH B MOPSJKE, YCTAHOBICHHOM (peIcPAIbHBIMU 3aKOHAMM.

7.2. MopanbHblii Bpell, TPUYMHEHHBI PAaOOTHUKY BCJICACTBUE HAPYLICHUS €r0 MpaB,
HApylLICHUs MpaBuil OOpaOOTKM TNEPCOHAIBHBIX JAaHHBIX, A TaKKe HECOOTIOACHHUS
TpeOOBaHMl K 3allMTE NEPCOHAIBHBIX JAHHBIX, YCTAHOBICHHBIX DeacpalibHBIM 3aKOHOM
oT 27.07.2006 Ne 152-D3, moajIe:KUT BO3MEICHUIO B COOTBETCTBHH € 3aKOHOAATEIBCTBOM
P®. BosMenieHre MOpanbHOrO Bpeda OCYIIECTBISIETCS HE3aBUCMMO OT BO3MELICHUS
MMYIIECTBEHHOTO BpEAa U MOHECEHHBIX PAOOTHUKOM yOBITKOB.



ITpunoxenune Nel
k [lonoxkeHuro o 3amuTe NepCOHANbHbIX JaHHBIX
padoraukoB MBYK Cesepomopckas LIBC

Hupexropy MBYK Cerepomopckas LIBC
O.A. E¢pumenko

oT

(pamunTHsL, HMsI, OTUSCTBO)
3apPETHCTPHPOBAHHOTO TIO APECY:

(ampec perucTpaniy yKa3blBaeTcsl ¢ TIOYTOBBIM HHCKCOM)

MACTOPT CepHa Ne
BBIIAH

(/:[aTa BbIOAAYTA H HANMCHOBAHHUEC OPIradHa, BEIAABLICTO I[OKyMeHT)

COI'JIACHE
HA 00PaGOTKY MePCOHATLHBIX JAHHBIX

((pamMumis, IMA, OTYCCTBO TOTHOCTHIO)

B COOTBCTCTBHHE CO CT. 9 DemepanpHOTO 3aK0HA OT 27.07.2006 N 152-03 "O nepcoHaIbHBIX JAHHBIX", B LCIAX:

- obecrieueHIs COOMIOICHNUS 3aKOHOB M MHBIX HOPMATHBHBIX MPABOBbIX AKTOB;

- 3aKIFOYCHUS M PETYIHPOBAHMA TPYAOBBIX OTHOIICHUH W MHBIX HEMOCPEICTBEHHO CBA3AHHBIX C HUIMH OTHOIICHHUH,

- OTpaXeHIA HH(POPMALUH B KATPOBBIX TOKYMCHTAX;

- HAYHCJICHUSA 3apabOTHOH IIATHI,

- MCUMCJICHHS | YIIATHI IPEAYCMOTPCHHBIX 3aKOHOAATeIHCTBOM P® Hanmoros, cOOPOB M B3HOCOB HA 00A3aTEIHHOC
COIMAJIbHOE M ICHCHOHHOE CTPAXOBAHHE,

- MpeACTaBJICHM padoTOIATEIEM YCTAHOBICHHOH 3aKOHOAATEILCTBOM OTYETHOCTH B OTHOIICHUH (PH3MYECKHUX JIAIL,
B TOM YHCJIE CBEACHHH NepCcoHU(UIMpPOBaHHOTO yueTa B [IeHcnonnsli (oHn PO, ceenenmit nogoxoaHoro Hajgora B PHC
Poccumn, ceeacuuii 8 CC PO,

- TPEIOCTABICHUS CBEICHHH B OAaHK 1T O(OPMICHHUS OAHKOBCKOH KapThl M IIEPEUMCICHHUS HAa HEE 3apaboTHOH
TUIATBI,

- MPSAOCTABJICHH CBSACHHH TPSTHHM JIHIAM 1 opopmcHus momca JMC,

- PEIOCTABICHHUS HH()OPMAIMA B MEIUIIMHCKHE YUPCHKICHIS,

- PEIOCTABJICHHUS HATTOTOBBIX BBIUCTOB;

- obecreueHIS MOCH OC30MACHOCTH,

- KOHTPOJISI KOJIMYECTBA M KA4YECTBA BBIIOTHACMOM MHOI paboTHI,

- 00eCTICUCHIA COXPAHHOCTH HMYIICCTBA Pab0TOaATCIA

Ja0 corjacue MyHHIUIATEHOMY OIODKCTHOMY VYUPEKICHHIO KyJbTypbl CeBEepOMOPCKAsl IICHTPATM3OBAHHAS
6uomoteunasn cucrtema (MBYK Cesepomopckas LIBC), pacmonoxeHrHoMy mo azpecy: Mypmanckas od0n., 3ATO .
Ceepomopck, ya. ['070BKO, A. 5 Ha aBTOMATH3HPOBAHHYIO, a TaKke 0€3 HCNONB30BAHMSA CPEACTB ABTOMATH3ALUH
00paboTKy MOMX NEPCOHANLHBIX JAHHBIX, 4 IMCHHO COBEPIICHHUE ICHCTBUH, MPEAYCMOTPECHHBIX II. 3 cT. 3 dexepanbHOTO
3aKk0HA 0T 27.07.2006 N 152-03 "O mepCOHATBHBIX TAHHBIX "

[NepeueHs MOMX IIEPCOHANBHBIX JAHHBIX, HA 00Pab0TKY KOTOPBIX S A0 COTIIACHCE:

- (paMuIHsA, HMS, OTYCCTBO,

- IOJI, BO3PACT;

- 7IaTa M MECTO POXKICHUS,

- MACTIOPTHBIC JAHHBIC,

- 4IIPEC PETUCTPALMH II0 MECTY >KHTEIBCTBA M a1pecC (PaKTHIECKOTO IMPOKUBAHKS,

- OHOMCTPHUCCKUC JAHHEIC,

- HOMep TeneoHa (IOMAITHIH, MOOMIHHBIN),

- TAHHBIC TOKYMCHTOB 00 00Pa30BaHNH, KBATH(PHKAIMH, TPO(PCCCHOHATFHOM MOATOTOBKE, CBSACHHS O TOBBIIICHAH
KBaM(pUKAIWH, aTTECTAINH, CIIY>KSOHBIX pacCIcIOBAHUH,

- JaHHBIC O CEMECHHOM IOJIO’KCHIE, CBEICHHS O COCTABE CEMBH, KOTOPBIC MOTYT IOHAJOOHUTHCS AJISI MTPEAOCTABICHI
MHE JIbTOT, IIPEY CMOTPSHHBIX TPYJOBBIM M HAJIOTOBBIM 3aKOHOJATCILCTBOM,



- OTHOIICHHC K BOMHCKOH 00S3aHHOCTH,

- CBEJCHHUS O TPYIOBOM CTa’Ke, IPEABITY X MECTaxX PabOTHI, JOX0AAX C MPEIBIAYIIUX MECT PadOTHI,

- CHWIC nnm 1OKyMEHT, OATBEPKAAFOINUI PETHCTPALNIO B CHCTEME HHAHBHAY ATbHOTO TIEPCOHM(DHUIIMPOBAHHOTO
y4era;

- MHH;

- mHQOpMAIHMA O MpHCME, NCPCBOAC, YBOJABHCHHH WM WHBIX COOBITHAX, OTHOCANIMXCH K MOCH TpPyIOBOH
nmestemprOoCcTH B MBYK Ceepomopckas LIBC;

- ceeacHus o noxonax B MBYK Cesepomopckas LIBC;

- CBEICHHUS O ICTIOBBIX H WHBIX JTIMYHBIX KAUCCTBAX, HOCAIIHX OLCHOYHBIN XapaKTep.

- QHKETHBIC U OMOTpaduiecKue JaHHBIC,

- JAHHBIC 0 HAJMYHH HITH OTCYTCTBHH CYAHMOCTH,

- MeCTO paboTHI WM yueObI YWICHOB CEMBH M POJCTBEHHHKOB;

- JaHHBIC TPYJOBOTO TOTOBOPA M COTTANICHHH K HEMY

- JAHHBIC THYHON KAPTOYKH,

-JAHHBIE COJCP)KAIIUECA B OTUCTAX, HANPABISICMBIX B OPTAHbI CTATHCTHKH.

- JAHHBIC WHBIX JOKYMCHTOB, KOTOPBIC C YUCTOM CHCHH(HKH paOOTHI M B COOTBCTCTBHH C 3aKOHOJATCIBCTBOM
Poccwmiickoit deacpaunu T0DKHEL OBITh MPCIBABICHB MHOIO MPH 3AKTIOUCHHH TPYAOBOTO AOTOBOPA WM B MICPHOM CTO
JCHCTBHA, (MCAMLIMHCKHC 3aKTIOUCHHA, NPH MPOXOKACHHH OOM3ATCIBHBIX MPCABAPHUTCIBHBIX H MCPHOTUUCCKHX
MEIULIMHCKUX OCMOTPOB U T.[.).

Hacroamee corimacue JaHO MHOH « » 20 ¥ ACHCTBYET HA MEPHOA ACHCTBUA 3AKIIFOYCHHOTO
TpyAoBoro aorosopa moxay MmHOM W MBYK Cerepomopckas LIBC m BHOCICACTBHH B TCUCHHH CPOKA XPAHCHHA
JOKYMCHTOB OTIPEJCICHHBIM «[lepeyHEM THIOBBIX YHPABICHUCCKUX APXHBHBIX JOKYMEHTOB, OOPA3YIOIIUXCS B IPOIIECCE
JICATEIFHOCTH TOCYJAPCTBEHHBIX OPTaHOB, OPTrAaHOB MECTHOTO CAMOYIPABJICHHS M OPTaHHM3alMM, C YKAa3aHHEM CPOKa
XpaHeHUA» YTBEPKACHHBIM [Ipmkazom MuHKyIsTypsl Poccum ot 25.08.2010 Ne558 B coorBercTBHH ¢ DeacpaabHbIM
3akoHOM «O0 apxuBHOM Jene B Poccuiickoit @enepamum» 22.10.2004 No125-03.

(moamucs) (pacmm(hpoBKa MOATHCH)



